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Inspection Report Procedure for Securitized and ING Loans 

1/1/2012 

 

Contact: 

 

Loan Administration Analyst, Cincinnati, OH – Ameritas Mortgage Funding, Inc. 

(AMFI) securitized loans and ING participated serviced loans 

 

I.  Logging into the System 

 

A. From your internet browser, log onto the Summit Investment Partners 

website at www.summitinvestmentpartners.com.  From this site follow the 

steps bellow: 

1. Click the Commercial Mortgage tab and then click on the “Links”. 

2. Select the EnableUs link. 

3. Once you have selected the EnableUs link you will be required to “Agree” 

with the McCracken disclaimer. 

4. You will be directed to the EnableUs Login page.  This page is shown 

below as Figure 1. 

5. Enter your Login Name and Password and select “Continue”. 

6. After logging into the system you will be directed to the “Assigned 

Forms” page (shown below as Figure 2). 

a. The Assigned Forms page indicates which loans you are required 

to perform inspections on.  If the loan is a “new order” a green 

dot will appear next to it.  If the loan has a red dot next to it, it 

means that a person from Summit Investment Partners has 

reviewed the form and returned it to you because there is a 

mistake in the inspection (ie. not enough photos). 

 

II. Completing an Inspection Report in the System 

 

A. To complete an inspection report in EnableUs you can select the “View 

Form” link highlighted in blue.  By selecting this option you will be 

automatically directed to the inspection report. (Note: if an inspection has 

previously been performed through EnbableUs for a loan, the information 

entered on the previous year’s inspection will be populated on the form. This 

should decrease the amount of time it takes to complete the form if minimal 

things have changed at the property.) 

http://www.summitinvestmentpartners.com/
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B. Alternatively, you can click the blue number to the left of the loan number 

(these numbers will appear to the left of the green dots on new orders).  Once 

you click this number you will be directed to the “Order Detail” page (shown 

below in Figure 3). 

1. From the Order Detail page, you will select “View” to input the 

inspection information. 

 

 

 

III. Attaching Inspection Photographs, Rent Rolls, and Deferred Maintenance Letters 

 

A. Once you have opened an inspection report using one of the two options 

listed above, at the bottom of the form is a link titled “Manage Attachments” 

(shown below as Figure 4). 

B. Select “Manage Attachments” and you will be directed to the “Form 

Attachments Page” (shown below as Figure 5). 

C. From the “Manage Attachments” form you can simply click “Browse” and 

attach files that are saved on your computer’s hard-drive, network, etc.  You 

can attach excel files, word files, PDF files, etc. (Note:  you will be required 

to attach at least eight inspection photographs, deferred maintenance letters 

if applicable, rent rolls, and any correspondence from the borrower in 

regards to your deferred maintenance letter.) 

 

IV. Submitting the Inspection Report 

 

A. Once you have completely filled out the inspection report and attached the 

necessary documents, you will be required to submit the inspection to 

Summit Investment Partners.  To submit an inspection, follow the steps 

below: 

1. From the Order Detail page (shown as Figure 3 below), select the 

“Submit to Client” link. 

2. Once you have selected this link, the inspection will be removed from 

your Assigned Forms page (shown as Figure 2 below) and sent to 

Summit Investment Partners. 
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FIGURE 1 
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FIGURE 2 
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FIGURE 3 
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FIGURE 4 
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FIGURE 5 

 

 
 

 


