
 

 

 

 

TABLE OF CONTENTS 

 

Section 1 Commercial Mortgage Group 

 

Section 2 Master Construction Checklist 

 

Section 3 Contact Sheet Template 

 

Section 4 Service Provider Approval Guidelines 

 

A. Preferred Service Providers 

Section 5 Appraisal Guidelines 

 

Section 6 Architect’s Certification Guidelines 

 

A. Architect’s Certificate of Completion 

Section 7 Environmental Assessment Guidelines for Portfolio Loans  

 

Section 8 Seismic Assessment Guidelines for Portfolio Loans  

 

A. Earthquake Loss Assessment 

Section 9 Survey Requirements  

 

Section 10 Approved Title Insurers 

 

Section 11 Builder’s Risk Insurance Requirements  

 

Section 12 Sample AIA G702 

 

Section 13 Sample AIA G703 

 

Section 14 Draw Schedule Template 

 

Section 15 Construction Cost by General Contractor Template 

 

Section 16 Borrower’s Cost Affidavit Template 

 

Section 17 Trade Payment Breakdown Template 



 

 

 

Section 18 Exhibit C Template 

 

Section 19 Property Tax Worksheet 

 

Section 20 W-9 Form 

 

Section 21 C of O & Zoning 

 

A. Zoning Compliance Letter Template 

Section 22 Authorization to Return Standby Fee 

 

Section 23 Sample AIA A101 – Standard form agreement between owner and 

contractor 

 

Section 24 Rent Roll Template 

 

Section 25 Certified Rent Roll, Leases, Estoppel & SNDA 

 

A. Estoppel Certificate 

B. SNDA and Estoppel Agreement  

C. Subordination, Attornment, & Estoppels Agreement for Owner 

Occupied Properties 

 

Section 26 Correspondent’s Certificate 

 


